UC Berkeley Law Career Development Office

Searching/Applying for a Job on 12twenty

First, log into 12twenty using your CalNet ID if you are a current student.

OR

Alurmni Only Email Login

Alumni Only Email Login

| /

Password

Password

StudentfAlumni Log In

! Reset your Password + Sign up for an account

Need Help? Privacy Terms

If it is your first time using the 12twenty platform, you will see this screen:

Join the 12twenty Platform

Sign up with your CalNet ID CalNet ID Sign Up

OR

Sign up by entering the following information

Alumni Only Email Login*: | Alumni Only Email Login

Create a Password*: Password

e Minimum 10 characters

* An uppercase letter

¢ Alowercase letter

o A special character (,@,#,$,%,%,&*)
e A number

o Example: ThisSchool10$

Confirm Password*: Confirm New Password

(D1 agree to the 12Twenty Terms of Service and Privacy Policy.

Student/Alumni Sign Up

Already a member? Student/Alumni Log In



Continue by clicking “CalNet ID Sign Up” if you are a student, or “Alumni Only Email Login” if
you are an alum.
After you log in, you will see your home page:

Please tell us about your summerjob,

+ Report Exparience

During J0 Job.
Plea

Navigate to the left hand side of the home page to “Job Listings”. Click the down arrow to
expand the options, then click “Search”.
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On the Job Listings page, adjust the filters to represent the type of job you are looking for. First
you will select the specific type of job you’re seeking under “Type of Job”.
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All Job Listings

12twenty Job Listings

Q  Employer, Job Title, or Keyword

( Job Status: Approved, Application Open v) Employer v

IF  Posting Date v

Job

Legal Summer Intern JD Rising 2L (Intern)
(Potential for 2L and Post-grad p...

Cisco Systems, Inc.

© SanJose-CA €3 Summer 2026 Internship
® 18hoursago @ Apply Immediately @

Legal Intern

Bazelon Center for Mental Health Law

@ Flexible/» & Ac:

Summer 2026 Internship

® 1dayago @ Apply Immediately @

Intern, 2026 Summer Legal

Job Title v City (Job Posting) v Type of Job v + More Filters
Type of Job Include v O @
~ Select a Value - v Application Status
Q ch Type of Job filter o ]
O selectall
(J Post-Graduation Job OPEN Not Applied
(O Academic-Year Internship
(J Summer 2026 Internship
[ summer 2027 Internship
V) - APPLICATION OPEN Not Applied



Type of Job

-- Select a Value --

Q

|Search Type of Job filter options

(] select all
() Post-Graduation Job

() Academic-Year Internship
O Summer 2026 Internship
() Summer 2027 Internship

oP

Then, click “More Filters”. This shows you all categories you can filter by.



: Summer 2026 Internship V) + More Filters

[ Search filters ]

Job Posting - Admin

# of Reserved Interview Slots

1 Job Posting - Dates
Anticipated Job Start Date
Application Begins On

o Application Deadline

Approved Date

Employer Decision Deadline

Employer Decision Start

For Immediate Hire

Job Posting Submit Date

Job Posting - Eligibility

Student Groups

To filter by class year, select “Student Groups”, then select the student group you are targeting.



Student Groups Include ~ O @

! -- Select a Value -- v

Q bearch Student Groups filter options ]

(O select all
T 0w PE
U2
3L
O Alum
U LM

oo JE o] ¢

Jobs that fit the criteria will appear as a list.

JOD LIStINgs

All Job Listings  12twenty Job Listings

Q Employer, Job Title, or Keyword

( Job Status: Approved, Application Open VD Employer v Job Title v City (Job Posting) v C Type of Job: Summer 2026 Internship V>

Student Groups: 2L v + More Filters D Reset Filters

I Posting Date v

Job Favorite Interview Date Job Status Application Status

Legal Intern

Bazelon Center for Mental Health Law

© Flexible/Negotiable £ Academic-Year Internship, Q - APPLICATION OPEN Not Applied
Summer 2026 Internship

®© 1dayago @ Apply Immediately @

Intern, 2026 Summer Legal

Southern Poverty Law Center

© Flexible/Negotiable & Summer 2026 Internship
® 4daysago @ Apply By: 09/30/2025, 3:00pm PDT

Q = APPLICATION OPEN Not Applied

Summer Fellow

To apply for a job, click on the job to open it.



Job Details [# x

Intern, 2026 Summer Legal ©

Southern Poverty Law Center

@© Flexible/Negotiable

& Summer 2026 Internship

® 4daysago @ Apply By: 09/30/2025, 3:00pm PDT

Apply Now

Job Details

Salary $17.50 USD per hour
Practice Area
Employment Type Public Interest

Preferred Years of Practice
Experience (for post-Grad jobs

only)
Type of Job Summer 2026 Internship
Is this position paid? Paid

Pre-requisites
Work Authorization

When you click “Apply Now”, a page will open that tells you how to apply for the job. The options
are: apply using an external link, apply using the 12twenty site, or apply via email. This example
job requires you to apply externally.



Intern, 2026 Summer Legal
Southern Poverty Law Center

® Flexible/Negotiable

B Summer 2026 Internship

@® 4daysago @ Apply By: 09/30/2025, 3:00pm PDT

Application Instructions

APPLY EXTERNALLY

The employer requests that you apply to this job via the following external link.
External Link: https://job-boards.greenhouse.io/southernpovertylawcenter/jobs/8102804002

Please include the following document(s):

(JI have completed the above application requirements

Cancel Mark as Applied

In this case, you will click the external link and apply directly to the job. After doing that, please

check the box that says “l| have completed the above application requirements” and click “Mark
as Applied” to keep track of which jobs you have applied for! The system will ask you to confirm
that you completed the steps.

Please Confirm

Are you sure you have completed the application instructions on this page? This employer is
requiring you to:

¢ Apply via the following external link: https://job-
boards.greenhouse.io/southernpovertylawcenter/jobs/8102804002

Cancel Yes

Once you do this, the screen will show a confirmation that you marked the job as applied.



® Thank you for letting us know you applied!

Intern, 2026 Summer Legal

Southern Poverty Law Center
£ Summer 2026 Internship
©® 4 days ago (@ Apply By: 09/30/2025, 3:00pm PDT

Back to Job Details

You will also receive a confirmation email.

UC Berkeley Law Career Development Office <notifications@law-berkeley.12twenty.com> 10:22 AM (3 hours ago)

tome ¥

UC Berkeley Law
Career Development Office

Application Confirmation: Application Submitted for Intern,
2026 Summer Legal - Southern Poverty Law Center

Congratulations!

You have successfully submitted your application for Intern, 2026 Summer

Legal - Southern Poverty Law Center via 12Twenty. If you were instructed in

the job description to also apply through the company’s website, please

remember to do so.

If the job requires that you apply through the 12twenty site, you will click “Apply” on the job page
and the application page will appear.



Summer 2026 Intern - Public Defender's Office

Public Defender's Office, County of Kern, California
© Bakersfield - CA (United States)
B Summer 2026 Internship

© 6daysago Apply Immediately @

@ Please upload all application documents in PDF format. Resumes may be uploaded as a Word document for
review, but resumes must be in PDF format in order to be approved.

Resume (required)
O Upload New @ Existing
Test Resume v
Law School Transcript (optional)
@® Upload New

LawSchool Transcript

(J save to my application materials library

&y Drop file to attach, or browse
Allowed file types: pdf

Cover Letter (required)
@® Upload New

Coverletter

(O save to my application materials library

Make sure to upload/include all documents marked as “required”. If you have already uploaded
a document like a resume into your 12twenty account, you’ll be able to select the “Existing”
option to include the existing document instead of uploading a new one.



Summer 2026 Intern - Public Defender's Office
Public Defender's Office, County of Kern, California

© Bakersfield - CA (United States)

B Summer 2026 Internship

© 6daysago Apply Immediately @

@ Please upload all application documents in PDF format. Resumes may be uploaded as a Word document for
review, but resumes must be in PDF format in order to be approved.

Resume (required)
O Upload New @ Existing

Test Resume v
Law School Transcript (optional)
@® Upload New

LawSchool Transcript

(J save to my application materials library

&y Drop file to attach, or browse
Allowed file types: pdf

Cover Letter (required)
@® Upload New

Coverletter

(O save to my application materials library

If you have not uploaded a specific document to 12twenty yet, the only option available will be
“Upload New”, and you can upload it directly into your application. You have the option at that
time to check the “Save to my application materials library” box to save that document to your
12twently account for later use in other applications etc.



Resume (required)
O Upload New @ Existing
Test Resume
Law School Transcript (optional)
® Upload New

LawSchool Transcript

(J save to my application materials library

& Drop file to attach, or browse
Allowed file types: pdf

Cover Letter (required)
@® Upload New

CoverlLetter
@ave to my application materials library

> Drop file to attach, or browse
Allowed file types: pdf

Writing Sample (optional)
® Upload New

WritingSample

(J save to my application materials library

& Drop file to attach, or browse
Allowed file types: pdf

Proceed with applying as described above... you will receive a confirmation when you submit
your application.

Saving a Search/Setting Job Alerts on 12twenty

You can also save searches and set email alerts after doing a job search on 12twenty. At the
bottom of the list of jobs, you’ll see a blue bar that says “Save Search or Turn On Email Alerts”
on the left hand side, and “My Saved Searches and Alerts” on the right hand side.

A Save Search or Turn On Email Alerts A My Saved Searches & Alerts



When you select “Save Search or Turn On Email Alerts”, a window will pop up that will prompt
you to name this specific job search, and allows you to set weekly or daily email alerts when
new jobs appear on 12twenty that fit within your search criteria. You can also disable email
alerts.

Save Search

Saved Search Name*

{ Test Search - Summer 2026 |lobs J

¢ Notify me via email when there are new results

@ Weekly O Daily O Disabled

Once you save a search, you will be able to find that search by its name anytime by navigating
to the bottom right hand side of the blue bar and clicking “My Saved Searches and Alerts”... this
will show you all your saved searches. You can also click the pencil icon to edit the search name
and/or alert settings, or click the trash can icon to delete the saved search.

)]
Search by name

Test Search - Summer 2026 4
Jobs

~ My Saved Searches & Alerts
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