UC Berkeley Law Career Development Office

Syncing Your Calendar on 12twenty

First, log into 12twenty using your CalNet ID if you are a current student.
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Login to continue to 12twenty

‘ Login with your CalNet ID ’

OR

Alumni Only Email Login

Alumni Only Email Login

Password

Password

StudentfAlumni Log In

Reset your Password + Sign up for an account

Need Help? Privacy Terms

After you log in, you will see your home page:
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Career Development Office

Announcements My Calendar
{2} Home
o il Charlae Washington Edited X
&  Profile Tue, Oct 21, 2025 - 4:38pm PDT You have no upcoming calendar events
‘g Application Materials 1L Launch: Law Firm Networking Night Coming Up
on Wed. Oct. 29, 2025, 6pm-8pm
@  Target Employers
Hosted at UC Berkeley’s University Club inside California
Employers Memorial Stadium (next door to International House) with
60 law firms.
B contacts RSVP here
= Tasks At this reception hosted by the CDO, you'll have the
- opportunity to meet face-to-face with attorneys and
'.&; Activity Stream r.ecrulters‘ from 60 law firms. Continue building existing
firm relationships or start new ones.
B Job Listings > Please do not bring your resumes.
&2 Appointments >
My Calendar

LizKlein Edited
Mon, Oct 13, 2025 - 10:30am PDT

The CDO Counselors are now reviewing resumes and
© Log Out cover letters and providing written feedback! First, use our

o}

& Account Settings
ALL CALENDAR EVENTS

CDO Test Student _—
Recommended Job Listings : Recommended Events

Navigate to the very bottom left hand side of the home page to your name (in this example, the
name on the account is “CDO Test Student”. Click your name, and then click “Account
Settings.”

La Account Settings

(© LogOut

CDO Test Student

You will then be brought to the Account Settings page, where you will click on “Integrations”.




Account Settings

General Security Integrations

Account Info Edit
Alternate Email Address

Phone Number

Time Zone Edit

Time Zone Pacific Time (US & Canada) (UTC-08:00)

Connections Edit

Allow Employers to contact me with job opportunities @ No

Your 12twenty Passport™

Under “Integrations”, you will see your current calendar sync settings. If you have not synced
your calendar with 12twenty yet, your settings will look like this:

Account Settings

General Security Integrations

Calendar Sync Edit

Calendar Access Authorization

G Google
5 Microsoft
Sync from 12twenty to my personal calendar No

Sync from my personal calendar to 12twenty No



To sync your calendar, click either Google or Microsoft and follow the prompts to log into your
account. These are the steps for a Google calendar:

Account Settings

General Security Integrations

Calendar Sync Edit

Calendar Access Authorization

G Google
=. Microsoft
Sync from 12twenty to my personal calendar No
Sync from my personal calendar to 12twenty No

Click “Google”. Enter your email address, then your password when prompted:

G Sign in with Google

@
Signin

to continue to 12twenty

Email or phone
[ Your email here

Forgot email?

Click “Continue”:



3 Sign in with Google

@

You're signing back in to 12twenty

C

)

Review 12twenty’s Privacy Policy and Terms of Service to understand how
12twenty will process and protect your data.

To make changes at any time, go to your Google Account.

Learn more about Sign in with Google.

< Cancel

)

Continue >

Click “Continue” again:

G Sign in with Google

Q)

12twenty wants
additional access to your
Google Account

A window will now pop up asking how you’d like to sync your calendar. You can select a
one-way sync, where one of your calendar’s events appears on the other calendar but not vice
versa, or a two-way sync, where both calendars’ events appear on both calendars. We
recommend at least selecting “Yes” next to “Sync from 12twenty to my personal
calendar”, to ensure that your appointments scheduled on 12twenty appear on your personal

calendar.

When you allow this access, 12twenty
will be able to

[ See, edit, share, and permanently delete all
the calendars you can access using Google
Calendar. Learn more

@ 12twenty already has some access

See the 2 services that 12twenty has some access
to.

Make sure you trust 12twenty

Review 12twenty's Privacy Policy and Terms of
Service to understand how 12twenty will process and
protect your data.

To make changes at any time, go to your Google
Account.

Learn how Google helps you share data safely.

( Cancel ) | Continue
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Edit Your Calendar Sync Preferences x

Sync from 12Twenty to my personal calendar* @ Yes (O No

Sync from my personal calendar to 12twenty* @ Yes (O No

Cancel Save Changes

After you've successfully completed the calendar sync, your settings will look like this, with at
least one “Yes” indicated below. You will only see the first “Yes” if you only selected “Yes” for the
first sync option above. Because | selected “Yes” for both, | see two “Yes”es in my settings.

Account Settings
General Security Integrations

Calendar Sync Edit

Calendar Access Authorization

G Revoke
Sync from 12twenty to my personal calendar Yes
Sync from my personal calendar to 12twenty Yes

At any time, you can turn off calendar sync by selecting “Revoke”. When you click “Revoke”, you
will see this window. Click “OK”, and your calendar sync will be turned off.



Please Confirm

This will prevent synchronization with your external calendar. Once you revoke authorization
you can re-authorize at any time. Are you sure you would like to revoke authorization?

Follow the steps from the beginning of this guide at any time to re-sync your calendar.



