UC Berkeley Law Career Development Office

Booking an Appointment on 12twenty

First, log into 12twenty using your CalNet ID if you are a current student.

OR

Alumni Only Email Login

Alumni Only Email Login

¥

Password

Password

StudentfAlumni Log In

Reset your Password + Sign up for an account

Need Help? Privacy Terms

If it is your first time using the 12twenty platform, you will see this screen:

Join the 12twenty Platform

Sign up with your CalNet ID CalNet ID Sign Up

OR
Sign up by entering the following information
Alumni Only Email Login*: Alumni Only Email Login
Create a Password*: Password
* Minimum 10 characters
e An uppercase letter
¢ A lowercase letter
» A special character (,@,#,$,%,",&*)
e A number

o Example: ThisSchool10$

Confirm Password*: Confirm New Password

(D1 agree to the 12Twenty Terms of Service and Privacy Policy.

Student/Alumni Sign Up

Already a member? Student/Alumni Log In

Continue by clicking “CalNet ID Sign Up” if you are a student, or “Alumni Only Email Login” if
you are an alum.



After you log in, you will see your home page:
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@  Help & support

€DO Test Student

Application Materials
Job Listings >
Appointments >

My Calendar

Resource Library

Announcements

Recommended Events

No recommended events. Please ensure your
preferences are up-to-date 5o you receive the best
recommendations.

ALLEVENTS

My Calendar

You have no upcoming calendar events

ALL CALENDAR EVENTS

Jobs and Job Offers

Summer Job

Please tell us about your summer job

During JD Job
Ploase tell us about your work experience while
attending school

+ Report Experience.

Recommended Job Listings
Attorney, Litigation Department
Lowe Law Group
© Flexible/Negoria
® 2months ago 1

FEATURED

Test Job Title

CDO TEST Employer

ley - CA

ALL JOB LISTINGS

Navigate to the left hand side of the home page to “Appointments”.
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You will be able to choose how you’d like to view available appointments (as a list, as a calendar
view etc).
m Appointments

@ Home (© Tobooka counselig appointment with G0 Attorney Gounselor (CounselorBios hrel) selct an avaiable appaintment block from the calendar beow,

Career Adviser v | | AppointmentType v |+ More Fiters

\\\\\\ < > [ Sep5—11,2025(PDT)
v R = Lis
05 Anna Han B Month
sep
=] 9 & Week
o
B ens ) o o
M Resource Library View
v Appointments [ ]
® Deep Kaur Jodhka + Appointment Blocks
Ja'Nai Aubry
Jonathan Mireles
n
Leslie Hay
MON
08 Deep Kaur Jodhka
sep
20O Tos

You can change how you view available appointments on the right hand side of the screen and
select Appointments and de-select Appointment Blocks:
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You can also filter what appointments you see based on the appointment Location Type
(In-Person or Virtual), Counselor, and/or Appointment Type:

Appointments

@ To book a counseling appointment with a CDO Attorney Counselor (Counselor Bios herel), select an available appointment bleck from the calendar below.

|< Location Type: In-Person V)I |< Career Adviser: Leslie Hauser V)I Appointment Type ~ + More Filters "D Reset Filters
Today @ € ¥ Sep 2 — 8, 2025 (PDT) Appointment Type Include v 'O @
WED Job Search Strategy v
03 Leslie Hauser
SEP Q Search Appointment Type filter options
O 9.30am-10:00am PDT U selectall
[J 1L First Meeting
(@] 1:00pm - 2:00pm PDT + Job Search Strategy
[ Coached Interview
O 3:00pm - 4:00pm PDT O Interview Strategy
[ Offer Decision
[ Other
THU

Once you choose and click on the appointment block you would like to schedule, you will see a
box that summarizes the choice you made:

Appointment Block

Date and Time 09/03/2025, 9:30am - 4:00pm PDT

Selected Availability 9:30am - 10:00am PDT

Career Adviser Leslie Hauser

Available Type(s) 1L First Meeting, Job Search Strategy, Coached Interview,
Interview Strategy, Offer Decision, Other

Location Type Hybrid

Virtual Location o Join Meeting
Copy Meeting URL D

In-Person Location CDO Office - 280 Simon Hall

Book Appointment




When you select “Book Appointment, you will be brought to the booking page where you can
select the specifics that are relevant to your appointment needs. This includes the Appointment
Type (which refers to the subject matter you'd like to cover in your appointment) and the
Location Type (whether you'd like to meet in person, on Zoom, or via phone).

Book Appointment
Date: 09/03/2025
Preferred Appointment Type* Job Search Strategy e
Duration* 30 mins
Time* ® 9:30am PDT
Career Adviser Leslie Hauser
Location
Location Type* O Virtual @ In-Person
Preferred Location* CDO Office - 290 Simon Hall v
Attachments
¢y Drop files to attach, or browse
What would you like to discuss with us? Job search tips

Please be specific! *

Cancel Book Appointment

If you book a phone appointment, you will be asked to provide your phone number so the
counselor knows how to reach you. This information is not used for anything besides the
counselor calling you for your appointment!

Please provide phone number for your Please provide phone number for your appointment
appointment *



After you select “Book Appointment”, you will receive an email confirming your appointment.

pment Office

Career Counseling Appointment Scheduled with Leslie Hauser
Dear CDO Test Student,

Your career counseling appointment with Leslie Hauser has been scheduled.
Appointment Date: 09/03/2025, 9:30AM PDT

Student: CDO Test Student
JD - Spring 2028, 1L

[your email address here]

Location Type: In-Person

Location: CDO Office - 290 Simon Hall
Preferred Type: Job Search Strategy
Reason for Meeting: Job search tips
Attachments: None

View Appointment Details

You can access 12twenty if you would like to view, edit, or cancel this
appointment.

Please confirm the details of your appointment and add the appointment to your calendar. You
can log into 12twenty or use the link in your confirmation email to view, edit, or cancel your
appointment. To edit or cancel, log in to 12twenty to view your appointment and select “Edit” or
“Cancel Appointment”.

Appointment

Time 09/05/2025, 12:30pm -1 & Edit

Career Adviser Leslie Hauser © Cancel Appointment
Preferred Type Job Search Strategy

Location Leslie - https://berkeley.zoom.us/my/lesliehauser




