Recording Lecture at Home Using Zoom

For basic steps to create and manage Zoom meetings, please visit law.berkeley.edu/videoconference

1. Login to your Zoomaccount

You can either use your browser (Berkeley.zoom.us) or launch a Zoom
desktop application (click “Sign in with SSO” and enter berkeley.zoom.us
as “Your company domain”) to log in to your Zoom account. Use your

Calnet ID and password to sign in.
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2. Start a Meeting

« If you are using a browser, roll your cursor over “Host A Meeting” link
at the top of the Zoom webpage and click one of the options (Share
Screen Only, With Video On, With Video Off) to start a meeting.
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HOST A MEETING ~ MY ACCOUNT

Screen Share Only
With Video On

With Video Off

« If you have a Zoom desktop application, click New Meeting
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3. Share Your Screen

1. If you have a PowerPoint or other presentation that you want to
voice-over it or share during your lecture, click the “Share” button in
the toolbar.
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2. After you click the Share button in the toolbar:

1) Select a window or an application you want to share.
2) Click the Share Screen button.

o Basic Advanced

x]
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Desktop 1 Whiteboard iPhone/iPad via AirPlay

Sercen Only.
2. you have a PP that you want o voice-

'

iPhone/iPad via Cable Microsoft Word - Zoom Vide... Google Chrome - Recording... Stickies - 1. Host a meeting....

Adobe Acrobat - Zoom-Getti...

Share computer sound Optimize for full-screen video clip

*  You will then see a Lqreen border|around the screen or application that is
being shared.

* Your webcam video will remain in the foreground. Move/resize as needed.
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4. Record Your Presentation

When your presentation is finished, click Stop Recording in the More... menu.
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Stop Video Manage Participants New Share Pause Share = Annotate More

B Stop Share

Click “End Meeting” when finished. The recorded meeting will be converted to
MP4 once the meeting has been ended.
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5. Upload Your Recording to bCourse

1. Go to bcourse and find Media Gallery tab. Cick "+" sign

~

Account

Fall 2019 Media Gallery
Announcements & Q
Syllabus
Collaborations Filters >
Files All Fields v

Creation Date - Descending v
People

Seating Chart

Media Gallery No Media Found
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2. After you click the “+” sign, locate "Add New" and click.

Media Gallery

Add Media il

Select one or more media items to add to the current gallery

After you click “Add New”, choose "Media Upload".
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3. After you click “Media Upload, choose a file that has file extension
.mp4 ” if youwant audio with video.

Favorites
£ Google Diri...
£33 Box Sync M3U
@ AirDrop audio_only.m4a playback.m3u zoom_0.mp4
[= I,

If you only need audio, select a file that ends with M4A.

* It may take up to an hour before your video has been processed and can be viewed.
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