Name:

Represented Staff Monthly Timesheet

Unit:

100%-time Appt =

Month/Year:

Pay Status Hours (available from 2008 Monthly Working Hours schedule, see bottom of page)

Day of
Month

Regular
Hours
Worked

Vacation
Leave Used

Sick Leave
Used

Used

Comptime

Holiday
Hours Paid

Jury Duty
(attach
attendance
report)

Leave
Without Pay

Comptime
Hours
Worked

Paid
Overtime
Hours
Worked
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Totals:

These boxes are for Payroll Office use only.

Balance
available
now

Used

Earning Rate

Earned This
Month

Next month’s

starting
balance

Vacation Leave

Sick Leave

Employee's signature

Date

Comp Time

Development
Leave

Pay/Roster Adjustments

Cycle

Action

Chartstring/Distribution #

Pay Rate

Hrs/%Time DOS

Timesheet calendars, schedule of working hours and other information: http://www.law.berkeley.edu/administration/hr/payroll/

Supervisor's signature

Date



