JCI Order for Contract Proof

Please send this form with your files/pages.

Journal Name:





Vol./Issue



 
Production cannot begin unless the following items are completed.

· Transmittal forms for all desktop publishing files (electronic forms available upon request); or

· All Camera Ready Reproduction Copy included (check page width and length consistency with previous issue)

· All running heads checked for correctness and consistency

· Volume, issue, and date on cover, spine, table of contents, masthead, reprint covers, etc. are correct and consistent

· Titles and authors’ names on cover, table of contents, articles, reprint covers, etc. are correct and consistent

· Beginning page number for issue is correct

· Order of materials included

· Mailing list/disk or labels included

· Completed mailing list verification form included

· Offprint order forms completed and included 

· Quantity and Distribution Order (with total quantity to print) completed and included

Signature





Date

Phone #

 
Special instructions:

If all the above items are correct and/or included we will proceed with this issue.  You will receive a Contract Proof of your electronic files or Camera Ready Reproduction copy, whichever is applicable.

Should we find any problems or have any questions, we will call before processing this issue.

JOE CHRISTENSEN, INC.

1540 Adams St.  Lincoln, NE  68521

Phone:  800-228-5030

Fax:  402-476-3094

E-mail:  order.desk@christensen.com







