Text to accompany the new Assignment Agreement to the Author:
Though the information below does not need to be sent in this exact format, it is required that you include this text in the cover letter / email that you’re sending to the author along with the Assignment Agreement Form.

The Insert Journal Title (hereinafter “the Journal”) is pleased to publish your article entitled “Article Title in Italics”. To protect the University, as the publisher, and you, as the author, from unauthorized use of your article, we consider it essential to have the attached agreement executed by you in ink and mailed or faxed as described below.
If you make material changes to the attached agreement, a subsequent review will be required by the University’s Business Contracts Office.  This additional review may considerably delay the approval of your agreement, and may jeopardize the publication of your article.

If you have any questions or concerns regarding the attached agreement, please contact me at editor’s email and ed office phone.    Otherwise, please mail or fax the signed and dated agreement directly to the Journal office, at the address indicated on the signature page of the agreement.

